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NOI dung:

1. Phan mém MS-Access

2. Kha nang cua Access

3. Cac loai doi twong chinh clia Access
4. M6t sb thao tac co ban

5. Lam viéc vai cac doi twong



1. Phan mém Microsoft Access

Goi tat 1a Access.
Nam trong bd phan mém MS-Office clia hang Microsoft.

Danh cho may tinh cac nhan, may tinh chay trong mang
cuc bo.

Pé gi¢i thiéu nhixng chirc nang co ban va minh hoa céac
bai thwc hanh - st dung phién ban Access 2016.
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2. Kha nang cua Access

Cung cép cac cong cu tao lap, lwu trir, cap nhat va khai thac
dir liéu.

-Tao lap va lwu tr‘GJ CSDL trén thiét bj nho. Mét CSQL dworc
tao bdi Access gom: cac bang dir liéu va mai lién két gitra
cac bang do.

-Tao bi,éu mau gé cap nhat dir liéu, tao bao céo thong ké,
tong két hay mau héi dé khai thac dir liéu trong CSDL.
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2. Kha nang cua Access

-Dé QL hoc sinh cda I&p, GVCN tao bang gédm céac théng tin:
ho tén, ngsinh, gi&i tinh, dia chi, sdt, doan vién, diém cac mén
hoc, ...

-Cap nhat: c6 hs mai chuyén dén, hs chuyén di, théng tin ndo
do cla hs thay dbi, diém cac mén hoc, ...

-Khai thac ho so: thdng ké diém TB médn, hanh kiém, in DS
|&'p, doan vién, ...

- st dung Access xay dwng CSDL dé quan ly.
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Bang: HOC_SINH, DIEM_SO, ...
Biéu mau:
-Nhap_hs: cap nhat théng tin hoc sinh
-Nhap_diem: cap nhat diém tb mon
Mau hdi: xem théng tin cia hoc sinh hodc 1&p theo diéu kién
-xem théng tin cda hs tén 1a Nguyén Van A
-xem diém mon Tin hoc, Toan
Bao cao:
-Xxem va in ra bang diém mén Toan
-danh sach hoc sinh la doan vién
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Cha .

-M&i dbi tirong duoc Access quén ly dui
mot tén.

-Tén ctia moi doi tuong dugc tao béi: chir
cal, chir so co thé chtra dau cach.
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4. M6t sb thao tac co ban

C1: Nhay dup vao biéu twong Access

trén man hinh @

C2: Nhay nut Start > Chon biéu
twong Access trong bang chon Start

Excel 2016

Foxit Reader

Free Pascal

s
]



>

Man hinh lam viéc cua Access:

Database? : Database- Ch\Users\Admin\Documents\Database...

Sign in

Create External Data Database Tools ell me what you v t do...

T - > 3

% ,.|

Ex ZL T == BE I U
View Paste - Filter Refresh Find o

Z Y A < = s A 4
Views Clipboard = Sort & Filter Records Find Text Formatting b
All Access ... ® «
Search... ,C}
Ready Mum Lock
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C1: Nhay dup chuét vao biéu twong
Access trén man hinh @

4. M6t s6 thao tac co ban @
4
-

- Chon Blank Desktop Database

—>Pat tén cho CSDL (¢ 6 File Name) R 1|2
QChon n0’| ILPU (bléu tu’0’ng ) Blank desktop database

Should | create an Access app or an Access desktop database?i

llllllll

>Nhén Create




4. M6t sb thao tac co ban

C2: Vao thé File > chon New

- Chon Blank Desktop Database
—>Dbat tén cho CSDL (& 6 File Name)
—=>Chon noi lwu (biéu twong

>Nhén Create

o p
Blank desktop database
v x
Blank desktop database

Should | create an A A esktop database?
File Name
Databasel

C\Users\Admin\Documents'




4. M6t sb thao tac co ban

C1: Chon tép CSDL can m&
>Nhan dup chudt

3
at

This PC » Local Disk (D) > PCT21-22 > K12

MName

B QL_HS1
¥ oL Hs1
[ QL HS2

&




4. M6t sb thao tac co ban

C2: Vao thé File = chon Open
—->Chon noi da lwu CSDL (Browse)
> Chon CSDL can mé

>Nhéan Open

©

L Recent
Save
QOneDrive
Save As .
[ El'j This PC
b
Close
+ Add a Place
Account
Browse
Options
[} Open X
« v 1 <« Local Disk (D:) » PCT21-22 > K12 > K12-Source v 0| | Search K12-Source P
Organize *  New folder = m @
~ - -
[ Microsoft Access Name Date modified Type Size
@ OneDrive 8/17/2021841PM  Microsoft Access 368 KB
8/17/2021 840PM  Microsoft Access .. 340 KB
& ThisPC
I Desktop
Documents
¥ Downlaads
b Music
[& Pictures
{8 videos
.. Local Disk (C:)
= Local Disk (D) o
File name: |QL_HS1 ~ | |Microsoft Access b
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. Chuy: 5
-Tai méi thoi diém, Access chi lam viéc voi

mot CSDL.

-Tép do Access tao ra co pﬁén mé réng la
.accdb (cd la .mdb) chira tat ca cac doi
tirong lién quan dén mot CSDL.
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4. M6t sb thao tac co ban

C1: Vao thé File > Chon Close
C2: Nhan nt dong
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5. Lam viéc voi cac doi twong [é%f

Pé lam viéc v&i doi twong nao can chon dbi twong doé.

=
-Ché do thiet ké (Design View): dung dé tao méi hodc S Home [REEN
thay doi cau trdc bang, mau hai, cach trinh bay va dinh N Cut
dang biéu mau, bao cao. i By Copy
Chon: View = Design View B "' Format

-Ché d6 trang di¥ liéu (Datasheet View): dung dé hién T Datasheet View
thi dir liéu dang bang, cho phép xem, x6a hoac thay N
déi cac dir lieu da co.

b{ ' Design View
Chon: View > Datasheet View -



5. Lam viéc v&i cac doi twong

C6 nhiéu cach:

-Dung cac mau cé san (wizard)
-Nguwoi dung tw thiét ké

-Két hop ca 2 cach trén

Create External Data Database Tools ¢ Tell me what you want to do

28 M RE EE O

Table Table SharePoint Query Query Form Form Blank

Design Lists-  Wizard Design Design Form [E1More Forms ~

Tables Queries Forms
1

(R Form Wizard
Navigation ~

Ej i D i% Report Wizard

Report Report Blank [Eg | apels
Design Report

Reports



5. Lam viéc v&i cac doi twong

Trong ctra sb cla cac doi
twong twong ng

- nhé,y dup chudt |én tén
mot doi twong dé mo.

atabase- DA\PQ

Create  External Data Database Tools Q Tell me

Qg Cut Ascending Selection New 2 Totals
i EE Copy ) Descending Advanced Save . Spelling
View Paste ) r Refresh
Format Painter Remove Sort Toggle Filter = p < Delete - [ More
Wiews C\ieboard [} Sort & Filter Records

All Access Objects @ «

Search...
Tables

B2 T HOCSINH

BH 1.MON_HOC
Forms

B rmonHoc
Reports

{8 rHOCSINH
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